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Using Examity® with D2L
Set up your exam in D2L and make sure your exam has been made “active.”

Next, log into your course and click “UA Tools.” Select the Examity® Link. If your course is new to
Examity®, you will land on the “Examity® SSO Error Page.” Click on, “l want to use Examity® in my
course.”

Examity is available to use in all University of Arizona courses and can be incorporated through your course’s LMS site If you do not use an LMS site for your course, but still
perform online exams through another tool, you can still use Examity. This process will be explained in your initial phone call.

Prior to using Examity, Instructors must
+ Conduct a 15 minute phone call with the UA Examity Account representative
+ Activate courses and exams within the Examity system

For Students
(All steps must be completed at least 24 hours prior to use of Examity in a course.)
Prior to using Examity, Students must
+ Create a profile in the Examity system

+ Create and activate their LMS course site
+ Schedule exam date and time for authentication and proctoring with Examity

System requirements
+ Desktop computer or laptop (not tablet)
+ Webcam and microphone (built-in or external)

+ Connection to network with sufficient Internet speed: at least 3 Mbs download and upload
+ Browser with pop-up blocker disabled

No Thanks |
I'want to use Examity in my course

This will prompt Examity® to import your course and contact you for training.
Accessing your Examity® Dashboard

Once your course has been added, you will have access through D2L. Select the name of your course in
D2L. Next, select UA Tools and click on the Examity® Link. This will bring you to your Examity®
dashboard.

examity Single Sign-On

BETTER TEST INTEGRITY

Dashboard Exam Status Courses/Exams Students Reports Logout Live Chat| Email Support| Phone Support: 855-EXAMITY

Dashboard

Exam Status

Track scheduled, completed and
proctored exams.

Edit. Select security. Input
rules.

Add. Confirm accuracy. Edit. Review analytics.
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Your Examity® dashboard is divided into 4 sections:

1)

2)

3)

4)

Dashboard Exam Status Courses/Exams Students Reports Logout Live Chat | Email Support| Phone Support: 855-EXAMITY ‘

1a! Dashboard

Exam Status

Track scheduled, completed and
proctored exams.

Courses/Exams

] w“]" Edit. Select security. Input
=

R Add. Confirm accuracy. Edit. IR

Review analytics.

—

Courses/Exams: This is where you will go to edit your exam shell, select your FairExam® Level of
Online Security and tailor the rules to meet your needs.

Student: Click the “Student” tab to search student enrollment records.

Exam Status: Track your students’ scheduled, completed and proctored exams. You will also
have access to the video recordings of all proctored tests as well as time-stamped flags and
comments.

Reports: Review analytics associated with your exams.

Selecting Your FairExam® Level and Tailoring Exam Rules

First, click on “Courses/Exams” in your dashboard.

Dashboard Exam Status Courses/Exams Students Reports Logout Live Chat |

Email Support |

Phone Support: 855-EXAMITY

{2} pashboard

Exam Status

Track scheduled, completed and
proctored exams.

Courses/Exams Reports

"' J m*’f Edit. Select security. Input
A

N rules. Add. Confirm accuracy. Edit. "

Review analytics.
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123

ENGR 202

3568885

12345

9999

k4 [ 7]
Maplesoft Mathematics 1 Standalone
Introduction to Systems Engineering Standalone
Biology Standalone
Psychology 101 Standalone
Examity Course 9999 Canvas

Active

Active

Active

Active

Date G cf
(7] 5]
10M3/2016 S TR
090812015 S T B
08/11/2015 S T B
081112015 L]
08/06/2015 S T H

Active

Next, click on the white arrow beside the course ID # on the left-hand side. A list of exams within the

course will drop down. Click on the pencil icon in the row of the exam you wish to edit.

LM

4

[T LM

123 Maplesoft Mathematics 1 Standalone Active 101312015 S BTMH
ENGR 202 Introduction to Systems Engineering Standalone Active 09/08/2015 Pl L]
3588885 Biology Standalone Active 08/11/2015 Fam | /
Exam start date and time
Duration {in Hrs) Action
i) (mmidd/yyyy)

Final Exam Standalone 2.00 Active 03/03/2016 12:00 AM 03/05/2016 11:59 PM & & o

Quiz 1 Standalone 045 Active 01/27/2016 12:00 AM 01/30/2016 11:58 PM « £ m
12345 Psychology 101 Standalone Active 08/11/2016 S Uk
2999 Examity Course 9999 Canvas Active 0810612015 S BB

A screen will pop up that is titled “Edit Exam”. Verify your exam details.

Dashboard Exam Status

Edit Exam

Course Name:

Exam Name:

FairExam @ Level:

Duration of the Exam (hrs):

Link to access Exam:

Exam start date and time (mm/ddiyyyy):

Exam end date and time{(mm/dd/yyyy):

Upload files:

Exam UserName:

Exam Password:

Status:

Any need for extended time andior special
7

Student upload file:

Biology [3586885 |

‘ Final Exam

Eo—

Live Authentication + Live Monitoring + All Tests Recorded — Stop Cheating

Hours ﬁ i Minutes ﬁ

https:/blackboard.university.ecu

03/03/2016 1200 AM | {§
03/05/2016 1169 PM | {5

| seiect seiect single or mutiple files

| xagnzopt

£l examity®

BETTER TEST INTEGRITY

Delete Course ! Add Exam
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Select your FairExam® Level from the drop down menu. A description of our FairExam® Levels can be

found at the end of this document.

= Add (Cn

& Examity :: Edit Exam

Edit Exam

Course Name: Biology [3588885 ]

Exam Name: | Final Exam

FairExam © Level:
Level 3

Duration of the Exam (hrs): Level 1

Level 2

Link to access Exam: Level AA

~ nitoring + All Tests Recorded — Stop Cheating

miversity.edu

Scroll down to see the “Exam Rules” listed. In the “Additional Rules” section, check all boxes that apply.
Enter any special instructions for the proctor and/or student in the “Special Instructions” text box.

Clear Desk and Area

Connected to a powersource

Mo phones or headphones

Mo dual monitors

Mo leaving seat

Mo talking

Webcam, speakers, and microphone must remain on throughout the test.

The proctor must be able to see you for the duration of the test.

Handheld calculator
Scrap paper

Open book
Bathroom breaks
Drrink on desk

Cnline Calculator

| Additional Rules

Joea|0 @

algna

E-beoks are allowed as an alternative to the hard copy textbook.

Visible to:

(" Student
(I Proctor

@ Student and Proctor

To save information entered in the “Special Instructions” box, click “Save” before hitting “update.” Proctor
support will read your notes prior to the exam and make sure all students adhere to them.

© Copyright 2016 Examity®
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Cloning Special Instructions and Additional Rules

You can clone additional rules and special instructions from previous exams in your course.

Open the exam shell in which you would like to add special instructions or additional rules. Once the shell is

open, scroll down to “Additional Rules.”

Select ‘Yes’ in the drop down menu next to, “Would you like to re-use additional rules and special

instructions from a past exam?”

Then select the exam in which you would like to copy the additional rules and special instructions.

Mo talking
Webcam, speakers, and microphone must remai hroughout the test.
The proctor must be able to see you for the duration of the test.

Would you like to re-use additional rulés and R )

special instructions from a past exan? :

Additional Rules

Handheld calculator

Scrap paper

Open book

Test Coursel017 Bathroom breaks

Test Coursel017 Drink on desk

Test Coursel017 Online Calculator

=

O

[
=

H

[
i

=

[ 1
)

O

MIS_578-910-164-MIS| Spectal Instructions

546179 Student Level

535788 Proctor Level

507431 Student and Proctor Level

Proctor
]

s

o |

Student

[
)

m

s B L]
& £ o a b
s ab

531688

500225

Visible to
© student

@ Practor

[
W

P
)
8 & 888 6885

[ 1
)

356 items in 36 pages

To “undo” the cloning, manually delete the special instructions and manually uncheck the additional rules.

© Copyright 2016 Examity®
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Accommodations

If students require test accommodations, you can make sure proctor support is aware ahead of time by
entering the information in Examity®.

First, click on “Courses/ Exams” on the Examity® dashboard.

Dashboard Exam Status Courses/Exams Students Reports Logout Live Chat | Email Support| Phone Support: 855-EXAMITY l

{2} Dashboard

|Bewse

g 5
[ j Track scheduled, completed and
V1

proctored exams.

Courses/Exams
P~
. . Eclj!e‘s Select security. Input . Add. Confirm accuracy. Edit. II. Review analytics.

Next, click on the “Accommodations” button.

Students

Bl Courses/Exams # EditCourse T Delete Course & Assign primary faculty '™ Add Exam | % Accommodations

Course ID : Course Name :

Add Course Instructor Course list far import

ES e

®
Course 1D Course Name Instructor Name examilINK Status hoduled | Date Created

E"f:";ifu:“‘ | Special Accomadations | Examity instructorl Standalone Active No 02/03/2016 s 8 a E
New Faatures I Testing new features | Examity instructer] | standsione Active Ver 01/24/2016 s T A o
Test_456 | Examity Test] | Examity instructor2 [ Standalone Active Yes 01/22/2016 s T a T+
327480 | LKTI_Testing for LTI Components | examity testLT| | Desicezrenen Active No 01/21/2016 s @ a %
327480 | LHTI Testing for LTI Companents | Jayaram Timsina | Desice2Learn Active Ne 01/21/2016 s 8 a &
327480 | LHTI_Testing for LTI Components | atStudent test DesireZLearn Active No 01/21/2016 s T & -
327480 I LHTI_Testing for LTI Components | sefiTestil Bishop(Test) | Desice2ieorn Active No 01/21/2016 s @ a Lo
327480 | LHTI_Testing for LTI Components | Examity Test Desire2Learm Active No 01/21/2016 s 3 4 o
468799 | TLS 412 5P16 101 201 | Melody J Buckner | Desirezteam | Actve No 01/21/2016 s B & o
Test 123 | Test Course 20an2016 | Examity instructorl Standalone Active Yes 01/20/2016 | s @ a4 B &
:[BE]  rage o [N 13 ftems in 2 pages

© Copyright 2016 Examity®



g examity® Desire2Learn

BETTER TEST INTEGRITY.

An accommodations window will appear.

=2 Examity = Spedial Accommodations x

Special Accommodations

Course Name Examity Test Course - Special Accomodations

Swdent Name

Comments | ]
2

Special Accommodations

Student Mame Time Stamp

Ne records to display.

& Examity = Special Accommodations

Special Accommodations

Course Name Examity Test Course - Special Accomodations
Student Name 1

All Students selected |

¥ Examity student]
| Examity student2
) Examity student3

Comments

S

Student Name ) Examity studentd

Time Stamp

Examity student2 E"a::g::lmmﬂ“ﬁ;’:ﬁxm“;ﬂ::::gﬂ:ﬁ; :’:: :x;é:';“d Examity admin 02-03-2016 08:08 AM
canmy s | St g e ey e b O 4 | | s ton
Examity studentd &’;gi:m::ﬂ"ﬁ:mm“;ﬁ::::;z:“&t ::; :u“g;;.‘:;"d Examity admin 02403-2016 08:08 AM
Examity studentS E"::‘I':‘t‘:n“lm:::;’ﬁ:;“&m“;i:;::g“ﬂ::‘:; ::; :u“:;;::“’ Examity adonin 02.03-2016 08:08 AM

Select the name of the student in the drop down menu. Enter the accommodation in the “Comments”
box and click “Save.”

© Copyright 2016 Examity®
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After accommodations have been added, you can review them at the student level.
Select the Students Tab on the Examity® dashboard.

Click on the magnifying glass next to the student’s name.

Dashboard Exam Status Courses/Exams Students Reports My Profile Logout Live Chat| Email Support| Phone Support B55-EX

Student FirstName : | Student LastName : | | Student EmailAddress : |

tudes st rude st ddres miLINI tatus tio

8B | oo — [— | g [—

o S B8 B
Examity student] testing @examity.com Standalone Yes Active Yes

« s 3B
examity student1l testing@examity.com Standalone Yes Active Ne

« 73 B
examity student12 testing@examity.com Standalone Yes Active No

«ram
examity student]3 testing@examity.com Standalone Ne Active Ne

Student Profile

Phone Number C4444449944
Time Zone Eastarmn Time (UTC-05:00:00)
Special Accommodations Yes

Special Accommodations Time Stamp

Special Accomodations

Examity® iz the leading remote service Cur solution includes authentication, Examity admin 3/3/2016 80816 AM

live menitering, recording and auditing.

89100006 NURS 675 SP16 001 910 Test Exam 08/21/2015 200 AM Incomplete [+] ‘ 0 [+] |
89100007 NURS 675 5P16001 910 | Test Exam 08/21/2015 10:00 AM Pending at Auditer 2 ] 0 | View
89100028 Test Course 20jan2016 | Test Exam 01/22/2016 5:00 AM No-show o ‘ 0 4] \
89100029 Test Course 20jan2016 | Test Exam | 01/22/2016 3:00 AM No-show o | 0 o |
89100030 [ Examnity Test1 | Test Exam1 | 01/22/2016 6:00 AM MNo-show [+] '] [+] |
89100031 Test Course 201an2016 | Test Exam 01/22/2016 7:30 AM No-show 0 ‘ 0 o |
89100033 | Test Course 20jan2016 | Test Exam | 02/01/2016 10:00 PM No-show ] ‘ o ] |

© Copyright 2016 Examity®
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Tracking Exam Status:

Check the status of scheduled, completed, and proctored exams by clicking “Exam Status” in the
Examity® dashboard. You can see which students have completed their exams and whether or not they
had any violations. This is also where you view any student violations.

Dashboard Exam Status Courses/Exams SLELIS Reports Logout Live Chat| Email Support| Phone Support: 855-EXAMITY

m Dashboard

Exam Status

proctored exams.

=
[ j Track scheduled, completed and
]

Courses/Exams

Students

.. EW Seloctsocuiy: npdk ‘ Add. Confirm aceuracy. Edit, II y.  Reviewanaiytcs

You can watch videos of your students taking their exams by clicking the blue “View” link. If the “View”
link is not clickable, that means the exam has not yet been audited. All exams will be audited within 48
hours of the student completing the exam.

Dashboard Exam Status Courses/Exams Students Reporis Logout Live Chat| Emall Support| Phone Support: 855-EXAMITY
[} Exam Stat
af =kan =iatus A Alert F No Violation
Blue Green
Passible Violation F Violation
Yellow Red

- 7] [ 7] & | A4 ([ &4 |[ & || [T

24100232 Examity Students Examity Course 9999 Final 112;9;0]22;5 Level 3 Scheduled 0 [+] [} 0 View
24100226 Vanessa McCarthy Biology Quiz 1 13:0;;22’::‘ Level AA Scheduled 0 4] 4] 0 View
24100229 Examity Students Examity Course 9989 Final Nizyais 1 Level 3 Appovadty o 2 0 View
PM Auditor
111912015 Approved b —=]
pproved by
24100228 Examity Student5 Examity Course 9999 Final 11:30 AM Level 3 Auditor 0 2 4] 0 View

© Copyright 2016 Examity®
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Recordings are available for 30 days and then removed from the Examity® system to ensure privacy for
all parties involved.

The Examity® flagging system provides instructors with a snapshot of what happened during each test.

Fairgxam ® Level : Level 3

Incident Time Stamp
Reviewed by Auditor Examity Auditor 8/11/2015 4:28:22 PM
F Study materials visible. 06:08 Examity proctor1 8/11/2015 4:27:40 PM
Red
Frequent eye/ead movement. 03:05 Examity proctor1 8/11/2015 4:25:35 PM
Yellow
Authentication completed. Examity System 8/11/2015 4:22:44 PM
Green

e Green flags are raised when there is no incident.

o Yellow flags are issued when a rule is broken but cheating does not take place.
e Red flags are given when the student exhibits clear cheating behavior.

e If atechnical issue arises, we will communicate that to you with a blue alert.

Communicating with Your Students:

Our “Instructor Toolkit” will provide you with templates explaining how your students can prepare
themselves to use the system. Simply copy and paste the text into an email or within a D2L
Announcement. The toolkit is in Word and customizable to fit your needs.

© Copyright 2016 Examity®
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Scheduling Outside the Testing Window:

To schedule an exam outside the test window, send an email request to support@examity.com and
copy your Account Manager, Nina O'Brien (nobrien@examity.com).

Include the following information in your email:

e Subject Line: University of Arizona - Permission Granted - To Schedule Outside Testing Window

Course Name

Exam Name

Student First/Last Name

Extension Granted

Once the email has been sent - please ask the student to call our support desk at 855-392-6489, option
1 and a support agent will be able to schedule the student.

We are here to support you:
Contact your dedicated Account Manager for any questions:

Nina O’Brien
nobrien@examity.com
617-600-4383

You can also contact support 24/7:

Phone: 855-392-6489
Email: support@examity.com

Live Chat: Click on the live chat link located at the top and bottom of your Examity® portal.

© Copyright 2016 Examity®
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About FairExam® Levels for Online Test Security

Examity® provides you with the flexibility to choose which security level makes most sense with our

FairExam® Levels for Online Test Security.

Level AA: Auto-Authentication

Designed for lower stakes assessments and meeting accepted standards. Students snap pictures
of their University of Arizona CatCard and face, answer a challenge question, and enter their
biometric signature in order to proceed to their exam. There is no proctoring associated with
Level AA.

All Examity® proctoring levels include live authentication as well as the full recordings of all proctored
tests. Live proctoring ensures an agreed-to understanding of exam rules and “clean” test environment.
Challenge questions, ID verifications, facial comparisons, keystroke analysis and full-recordings help
make this the most rigorous and accurate authentication.

Level 1:

Level 2:

Level 3:

Random Sample Live Proctoring

100% of your class will be live authenticated. Upon completion of authentication, a random
sample of tests will be live proctored, approximately 20% from each class. Since test-takers do
not have prior knowledge whether they are part of the proctored group, Level 1 may be the
most cost-effective way to promote fairness.

Record and Review Proctoring

After live-authentication, each test is recorded from start to finish and is later viewed by proctor
support, in its entirety, in order to ensure that no rules have been violated.

Live Proctoring

After completing the live-authentication process, proctor support monitors the test-taker’s
surroundings and the entire desktop throughout the entire exam. This is considered the most
secure proctoring method within the online proctoring industry. The advantage of this level is
that proctor support can comment and troubleshoot in real time during the test.

© Copyright 2016 Examity®



